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THE ROTARY FOUNDATION
of Rotary International

1560 Sherman Avenue
Evanston, IL 60201-3698 USA

16 November 2005

Host Partner

Sam Appiah, Primary Contact

Rotary Club of Accra Downtown, DI000
P.O. Box 23104

International Partner

Mary Smith, Primary Contact

Rotary Club of Evanston Downtown, D6010
3521 Central Street

Accra Evanston, IL 60201
GHANA
Email: sappiah@email.com Email: msmith@email.com

Fax: 233 21 555 555 Fax: 847 555 5555

Ref: Matching Grant # 58101
Dear Rotarians Wilson and Smith:

Congratulations! Your Matching Grant application, submitted by the Rotary Club of Accra
Downtown, D000 and the Rotary Club of Evanston Downtown, DE010 for funding to provide
equipment and materials for drying mangoes to the Good Life Women's Co-op in Accra, Ghana,
has been approved by The Rotary Foundation (TRF). The award is in the amount of USD5,000.

This letter serves as formal notification of approval and will help to identify what is needed to
receive payment. For all grants, the primary partners must both sign the Agreement Form and
ensure correct Payee Information is sent to TRF. Any additional information andor sponsor
contributions TRF requires in order to make grant payment are described in this letter and the
Agreement Form.

1. Agreement Form. This document details the agreement between the primary clubs/districts
involved in the grant and the Foundation. Be certain to refer to this document throughout the
implementation of the project to ensure i with TRF i

4. Payment Contingency. Payment of this grant is contingent upon receipt of confirmation
that the co-op building has been constructed and is ready to receive the equipment.

)

. Closure contingency. Closure of this grant is contingent upon submission of copies of
receipts for all equipment purchased.

Note: There is a limit of 6 months from the date of this letter to submit all the information
needed for payment. Should the required forms and contributions not be received within 6
months, the grant may be cancelled. It is extremely important to remain in constant contact with
your partner to ensure the above are

Both partners are sent a copy of this letter and included forms. It is not necessary to have all
authorizing signatures on the same document as they can be sent in separately. Keep a copy of
the signed forms for your records before returning them to TRF. Faxes are acceptable, and
originals are not required.

Additional information you will find helpful is included. (If you are receiving this document via e-
mail, please see the accompanying e-mail message for links to the documents on the RI
website.)

1. Terms and Conditions of Matching Grant Award is a document that details the guidelines
for implementing your project. Read this document carefully, and refer to it when you have
questions about TRF requirements.

2. Report Form. Reporting on your project is mandatory. Progress reports are due at least
every twelve months, and a Final Report must be submitted within two months of your
project's completion.

3. Humanitarian Programs Promotional Guide contains information about how to promote
your project in the community and in the media.

If you have any questions, please contact me.
Sincerely,

William Smith
Grant Coordinator

Form should be signed and sent directly to The Rotary Foundation to the atten(lon of the
Grant Coordinator via e-mail, fax or mail.

2. Payee Information Form. This document must be completed and returned to TRF stating
where and how funds should be sent to the project. Please coordinate with your partner to
establish an appropriate payee:

3. Contributions.

a. Contribution form. This form is attached and should be used for all cash contributions
sent to The Rotary Foundation for your project. The Matching Grant number must be
stated on the form to ensure that your contributions are correctly received. Should you
choose to send cash contributions directly to the project, or the contribution is in the form
of DDF/Share funds, this form will not be needed.

-

. Funds Sent Directly. If cash contributions are being sent directly to the project account
you must send confirmation that the contribution has been received for the project (a
copy of the deposit slip, bank statement, paid invoice, etc.) NOTE: Paul Harris Fellow
Recognition credit will not be awarded for contributions sent directly.

Grants Program
The Rotary Foundation
Phone: (847) 866 3000
Email: william.smith@rotary.org
Fax: (847) 866 9759

cc: Mohamed Soumah, Governor, Rotary District 9000
Elizabeth Peterson, Governor, Rotary District 6010
Andrew Wilson, District Rotary Foundation Committee Chair, District 9000
John Dawson, District Rotary Foundation Committee Chair, District 6010
Jacqueline Coulibaly, District Grants Subcommittee Chair, District 9000
Peter Webb, District Grants Subcommittee Chair, District 6010

Enclosures: Matching Grant Agreement Form, Payee Information Form, Contribution Form,
Terms and Conditions of Matching Grant Award, Report Form, Humanitarian
Programs Promotional Guide
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THE ROTARY FOUNDATION
of Rotary International

1560 Sherman Avenue

Evanston, IL 60201-3698 USA

MATCHING GRANT AGREEMENT FORM
MATCHING GRANT #58101

This Matching Grant Agreement ("Agreement’) is entered into by and between Rotary Club of
Accra Downtown, Rotary Club of Evanston Downtown ("The Partners”) and The Rotary
Foundation of Rotary International (*TRF"). TRF agrees to pay the Partners a Matching Grant
in the total amount of USD5,000.00 to provide equipment and materials for drying mangoes to
the Good Life Women's Co-op in Accra, Ghana. In consideration of receiving this Matching
Grant from TRF, the Partners acknowledge and agree that:

1) The Partners have each received and read a copy of the Terms and Conditions of
Matching Grant Award and will abide by all terms and conditions set forth therein.

2) Rotary Club of Evanston Downtown will coordinate the project internationally and will
contribute USD2,000.00 to the project. Rotary Club of Accra Downtown will coordinate the
project locally and will contribute USD1,000.00 to the project. The following districts

will provide SHARE (DDF) Fund contributions: D-6010, USD2,000.00 and D-9000, usm 500.

Any amount received in excess of the will
counted 25 general Ging to The Rolary Foundation and wil no be appied to Matching Grant
#58101.

3) All Matching Grant funds provided by TRF for this project shall not be used for any
purposes other than those approved by TRF. TRF shall be entitied to receive
reimbursement for any and all funds deposited with, held by, or otherwise contributed to
either or both of the Partners that are spent for unapproved purposes as well as any
funds used to benefit a Rotarian or Rotary entity. In addition, TRF reserves the right to
audit the project at any time and suspend any or all payments if in its sole discretion
progress is not considered to be satisfactory.

4) The Partners will keep TRF informed on the project's progress by submitting progress
reports every twelve months during the implementation of the project. The Partners wil
immediately inform TRF of any significant problems with the implementation of the
project or deviations from the project, including deviations in the budget. The Partners
will submit the final report with complete financial accounting within two months of the
project's completion.

5) The Partners shall defend, indemnify, and hold harmless RI, TRF, their respective
directors, trustees, officers, and employees (collectively *RITRF") from any and all
damages, losses, judgments, costs, fines, awards, liabilities, or expenses, including
without limitation reasonable attorney's fees and costs of litigation, asserted or recovered
from RI/TRF, that result or arise directly or indirectly from the project including any acts
or omissions of the Partners.

6) The entire responsibility of TRF is expressly limited to payment of USDS,000.00 plus all
SHARE fund contributions. Neither RI nor TRF assumes any further responsibility in
connection with this project.

7) TRF reserves the right to cancel this Agreement without notice upon the failure of either
or both of the Partners to abide by terms set forth in this Agreement and the Terms and
Conditions of Matching Grant Award. Upon cancellation, TRF shall be entitled to a refund
of any Matching Grant funds, including any interest eamed, that have not been expended
pursuant to the terms and conditions of the approved Matching Grant project at the time

of cancellation.

8) This Agreement will automatically terminate in the event of the failure of either or both of
the Partners to comply with the Matching Grant Terms and Conditions or this Agreement
due to an act of God, strike, war, riot, civil unrest, hurricane, earthquake or other natural
disasters, acts of public enemies, or any reason beyond the reasonable control of the
parties. In such an event, the Partners shall refund to TRF all unexpended Matching

Grant funds within 30 days of termination.

9) This agreement is governed by the laws of the State of llinois, USA. Any action brought
in connection with this Agreement shall be filed in the County of Cook, State of lllinois,

USA. The Partners agree to submit to the jurisdiction of the Circuit Court of Cook County
for the State of llinois.

10) Payment of this grant is contingent upon receipt of confirmation that the co-op
building has been constructed and is ready to receive the equipment. Closure of this
grant is contingent upon submission of copies of receipts for all equipment purchased.

By signing below, | certify that my Rotary club/district acknowledges and accepts the terms
and conditions of this Agreement and the Matching Grant Award and Acceptance.

Dated this day of 20

President President
Rotary Club of Accra Downtown Rotary Club of Evanston Downtown
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